
IVT Session Processing Worksheet

This work sheet is intended to complement the full documentation by giving you a checklist you can use to track your work through each section.  Just print out a new copy for each session you do.  If you run into difficulties, this check list will help you retrace and verify your steps.  We do recommend that you make a duplicate of IVT files you are changing before you work on any new session.  That allows you to easily recover from any mistakes by reverting to the last working stage of your work.  Here is a list of the files you should duplicate (ctrl+mouseclick each file in the Finder, and choose duplicate from the resulting menu):

js/arrays.js
js/timeIndex.js
pages/text.html

Video Processing

(
Prepare session video in video editor, including any titling information you would like to include.

(
Export and compress to 320 x 240  or 416 x 234 streaming format.

(
Place streaming file in the video subdirectory, giving it a descriptive name (“Session1.mov” etc.).

(
Open the js/arrays.js file in TextWrangler.

(
Locate the line in the sessionIndex array for the session you are working on.  Change the second entry to show the path and name for this file.  If this is one of your first two entries, just change the name of the file as necessary, leaving the path (“../video/”) as it is in the sample.  Duplicate this pattern for later files.  If you are adding lines, be sure that the last line is NOT followed by a comma, as explained in the file header and main documentation.

(
Change the title text at the end of your entry to the title you’d prefer.

(
Save and close this file.

(
Test your work by opening the ivtVideoOnly editor (or HD version) and verifying that your video plays properly.  If it does not, review the entries you have made.

Text Processing

(
Prepare and proofread your transcript (you can use the ivtVideoOnly editor (or the HD version) to resolve difficult passages).  

(
Copy the entire text contents of your transcript file (excluding headers and titles) into the clipboard.

(
Open Word and select the ivt template from wherever you have located it in the template gallery.

(
Place the cursor at the start of the first blank line (the last line) of the template, and execute the ivt1 macro, entering in the session number when requested.  Wait for the macro to process.

(
Modify the title, date, and interviewer lines to fit your session.  Do not, however, change the number of paragraphs in this prefatory material.

(
Save your file in the location of your choice.

(
Set your Word window to 16 lines of text, full page width, and review the transcript.  Follow any name introducing the speaker of an entry by two line feeds (shift+return, twice), and divide any long passages into paragraphs of less than 16 lines (less than one screen).  

(
Remove any blank lines from the end of the transcript.  

(
Execute the ivt2 macro.

(
If you wish to save a .pdf version of your transcript, check and correct orphan lines, and print to .pdf.  Close this file without saving it.

(
Open TextWrangler, and in it open the ivt intermediate.txt file that is now in the same directory in which you saved your new transcript file earlier.

(
Check again for any blank lines at the end of the file.  If Word has, for some reason, left any extraneous running header info at the end of the file, be sure to remove it.

(
Open the AppleScript menu and run the ivt tr1 script.  Wait for the script to finish processing:  it may take a minute.

(
Select the entire contents of this file and copy them to the clipboard.  Close this file (you do not need to save it, but you can if you wish).  

(
Open the pages/text.html file, and locate the place in the sequence of sessions where information for this session should go.  

(
Paste the contents of the clipboard into this location.  (Note:  if this is the first or second session, be sure to remove the sample text from this file.)

(
Note the total number of pages in your session, then save and close the text.html file.  

(
Open the js/arrays.js file in TextWrangler.

(
Locate the line in the sessionIndex array for the session you are working on.  Change the third entry to the total number of pages in your session.  You are now done with this section.

Index Processing

(
Open the ivtSynchEditor or the HD version.  

(
Select the session you wish to work on from the drop-down menu.  If the ivtSynchEditor does not load the transcript properly, recheck that you pasted your work in the proper location and check your index entries.

(
Play the video, navigating to the end of each page.  When you have located the end, use the page forward button to go to the next transcript page, and then click on the mark button to write the index in the pop-up window.  

(
When you have marked the start of the last transcript page by clicking on the mark button, click on the end button.

(
Select the pop-up window in which the ivtSynchEditor has been writing the index information.  Select all of its contents (cmd+a) and copy them to the clip board.

(
Open TextWrangler and, in it, the js/timeIndex.js file.  

(
Locate the place in this file in the sequence of sessions where this session’s index should go.

(
Paste the contents of the clipboard here.

(
Save and close the timeIndex.js file.  

(
Open the arrays.js file in TextWrangler, and enter your chapter headings and corresponding page numbers in a new chapterList sub-array (be sure to title it with the appropriate session number).  If you are using an older version of the standard IVT and do not yet have chapter headings for your session, be sure to include a dummy array with at least 2 entries, or your new session will not load (more recent versions are resistant to this problem and will work, but simply not list chapters if they have not been entered).  

(
Test your work for this session in the main viewer.  If you have problems, open the timeIndex.js and arrays.js files first to be sure you have placed your new materials and information in the right places, and have not disturbed any of the javascript code.

That concludes basic session processing.  You may now proceed to process any additional functions (chapter list, pop-up menus, etc. as listed in the main documentation:  you may wish to make your own checklist for these).
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