
IVT Text Indexing

These instructions presume that you have already processed transcript text of the session you are working on, and have included it in the “text.html” file in the “pages” directory of the IVT, and have loaded the video of the session in the “video” directory.  You will use the ivtSynchEditor that matches the format of your video (the standard or HD version).
ivtSynchEditor Controls:

The IVT Editor has the following controls:

Session Box: allows you to select a session from the pull-down menu.  The text for this session list must be encoded into the editor.

Video Controls:  the video controls allow you to toggle Play/Stop, and to step forward and backward by 5 sec, 15 secs, and 1 minute.  There is also a slider on the video display itself for larger changes (but don’t use the start/stop on the video display).  In the middle of the top row, you’ll also find the rate box, which allows you to play the video at a faster or slower speed.  Normal speed is the default, “1.” To speed up the video, enter a number larger than 1 (since 2 is double-time, a decimal between 1 and 2 is usually best).  To slow down the video, use a decimal fraction between 0 and 1 (.5 is half-speed).

Index boxes:  the three index boxes show you 1) the session and page number of the current text page (see “page controls below”), 2) the time index in hr/min/sec/frame, and 3) the time index in the integer values used by QuickTime.  These values are all for read-out only.  Do not enter values in these boxes.

Page Controls:  the page controls allow you to page forward and back in the text of the current session, one page at a time.  The mark button allows you to write the index marks for a particular spot in the video to the pop-up windows that opened when you started the viewer.  DO NOT click on this button until you want to write an index mark.  If you click by accident, though, don’t worry: it is correctable in final processing.

Marking Procedure

1.
Open the ivtSynchEditor.  When you open the ivtSynchEditor, two windows will pop up.  These windows will write two types of index markings when you click on the mark button on the editor, and you will later copy them into Text Wrangler for final processing.  Click on the main window to bring it to the front.

2.
Load the session in question. If your text file is in working order, you should see the header for your session in the text window.  

3.
Now click the next page button once to bring up your first transcript page.  Play the video to find the point just before the first word is spoken, then click the mark button again to set the first page mark.

4.
Following this opening procedure, the rest is simple.  Play or step forward through the video until you get to the last word on the current page, then stop the video before the next word (first on the following page) is spoken. ADVANCE THE PAGE by clicking on the next page button, THEN click on the mark button.  This writes the index mark, but associates it with the start of this new page, just where you want it.  Then repeat this procedure until you are done with the whole transcript.

5.
After you have marked the start of the last page and there are no more pages to mark, just click on the end button to complete the process.  Do not, however, close the browser yet.

Writing the Files

1.
Switch to the pop-up window (CMD+` switches among windows in a program), and copy the entire contents of the window.  Paste it into a new Text Wrangler window.  Paste the contents of the other pop-up into another new Text Wrangler file.  

2.
The file that begins “timeIndexX” = new Array” is the index file used by IVT to link text pages with video and move among pages.  

1.
If you think you may have hit the mark button unintentionally, (or intentionally if you needed to set a more accurate mark for a page), go back through the file and check for any duplicate entries for pages.  If you find one, just delete the entry you don’t want (you can go back to the viewer to check the page and time indexes—just don’t click on the mark button any more).

2.
Copy all the contents of this file into the clipboard (CMD+A, then CMD+C).

3.
Open the file “timeIndex.js” in the “mark” folder of the IVT in a new Text Wrangler window.  If you have already entered the indexes from other sessions in this file, locate your cursor on a new line in between existing session indices at the appropriate point.  If this is the first index you are entering, just enter it on a new line below the first line of the file.

4.
Paste the index you copied in at this point (CMD+V), then save the file (CMD+S).

4.
It is now crucial to make an entry in the “sessionIndex” array for the session you have just indexed.  This array is located in the “js/arrays.js” file.  Each line in this array marks a session.  Insert your entry in the appropriate line.   Each line is enclosed in brackets and followed by a comma.  Each entry includes the session number, the total number of pages, and the name of the session, in quotation marks, as you would like it to appear in the session menu dropdown box.  If you do not complete this entry, your session will not load properly.  Please note that the last line in this array (the entry for the last session) must end in a right bracket, but no comma.  The line following has just a right parenthesis and a semicolon.  If the IVT does not work after an update, be sure that you have not left a comma at the end of the last entry line.

5.
The one missing piece remaining is now the chapter menu.  If you have kept the chapter menu capability in IVT active and want to add chapters, you will need to open the “arrays.js” file in the “js” directory, and complete the array listing chapter indexes and headings to the appropriate array.  The array for each session begins with “chapterListX = new Array (“ and closes, after the last entry, with a closing parenthesis “)”.  Each entry in this array is enclosed in square brackets, and all but the last line end in a following comma.  Each entry includes, separated by commas, the session number, page number, and the text for the chapter menu.  The text is in quotation marks.   Remember that Javascript is very picky:  be sure each line ends in a comma, but do not have a comma after the last entry before the closing parenthesis.

In the standard version of the IVT, Javascript calls are made to the chapter drop-down box even if you are not using it.  If you do not wish to have chapter entries, you can customize the viewer in one of two ways.  One is to remove the drop-down box and then edit the code in the functions.js and controls.js to remove or comment-out any lines of code that target it.  The other, simpler tactic is just to hide this control using the “display:none;” style setting on the control.  

If you are using an older version of the standard IVT, even if you hide the chapter menu, it is critical that you include at least a dummy chapterList array for each chapter as you finish processing it.  This dummy array must have at least two entries, numbered 1 and 2, though the title entries can be left blank ("").  In the sample chapterList array in the arrays.js file, the first two sample entries have this format:  just duplicate one of them for each new session (renumbering as you go) and everything should work.  If you have completed indexing a session and it does not load, it may be that you have not completed this essential step. More recent versions of the IVT Template (071128 and after) should work even if these entries have not been made, but will simply not list chapters if the array has not been completed.
Later versions of the IVT have some further advanced menuing functions (pop-up menus that show session and chapter summaries and allow jumps to relevant points, for instance).  They are documented and may be downloaded separately as we release them.
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